SAMPLE*                                           

                                                                POST ADVERSE ACTION LETTER                                                                   
Date

Name

Address

Address 2

City, State Zip 

Dear Name:

Please be aware that your employment with our Company has been denied wholly or partly on the information we obtained from your background investigation report.  A copy of the report and a summary of your rights under the law (called the “Fair Credit Reporting Act”) were previously provided to you.  In accordance with the Fair Credit Reporting Act, please be aware that:

· The Name, address and telephone number of the Consumer Reporting Agency that provided the report is:

Pre-Employment Solutions

7 Piedmont Center, Suite 300

Atlanta, GA 30305

404-364-1829

· The Agency listed above did not make the employment decision and is not able to explain why the decision was made. However, the Agency can explain the content of your background investigation report.

· You have the right to obtain a free disclosure of your file from the Agency if you request the report within 60 days.

· You have the right to dispute directly with the Consumer Reporting Agency the accuracy or completeness of any information provided by Pre-Employment Solutions, Inc. 

Sincerely,

Company Representative

Company

Phone

*NOTE: This is a sample letter, only. Pre-Employment Solutions, Inc. is not an attorney and does not provide legal advice. We suggest that you consult with an attorney to ensure your compliance with all federal, state and local employment laws.
